Archival Policy
1. PREFACE
In terms of Regulation 30(8) of the SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015 (“SEBI LODR Regulations”), every listed entity is required to frame an Archival Policy for documents and disclosures hosted on its website.
This Policy lays down the framework for archiving and removal of documents and disclosures after the expiry of their retention period on the website of the Company.
2. OBJECTIVE
The objective of this Policy is to:
· Ensure systematic archival of disclosures and documents hosted on the Company’s website.
· Comply with the requirements of SEBI LODR Regulations.
· Maintain transparency while balancing operational efficiency.
· Define the manner of retention, archival, and disposal of records.
3. APPLICABILITY
This Policy shall apply to:
· All disclosures and documents made under SEBI LODR Regulations.
· Information and documents uploaded on the Company’s website pursuant to statutory and regulatory requirements.
4. DEFINITIONS
4.1 “Archival”
Means moving documents from the active section of the Company’s website to a separate archival section after completion of the specified period.
4.2 “Current Disclosure”
Means disclosures available on the website for a period of five (5) years from the date of publication.
4.3 “Company”
The Company means Loyal Textile Mills Limited.
4.4 “Policy”
Means this Archival Policy.
Words and expressions not defined herein shall have the same meaning as assigned under SEBI LODR Regulations, the Companies Act, 2013, or applicable laws.
5. DOCUMENTS COVERED UNDER THIS POLICY
The following disclosures/documents, inter alia, shall be covered under this Policy:
· Disclosures made under Regulation 30 of SEBI LODR
· Financial results and annual reports
· Notices, outcomes, and presentations of analysts/investors meetings
· Corporate announcements and press releases
· Shareholding pattern, voting results, and corporate governance reports
· Any other disclosures required under SEBI LODR Regulations
6. PERIOD OF RETENTION ON WEBSITE
· All disclosures and documents shall be hosted on the Company’s website for a minimum period of five (5) years from the date of publication.
· After the completion of five (5) years, such documents shall be archived in accordance with this Policy.
7. ARCHIVAL MECHANISM
· Documents older than five (5) years shall be moved from the active disclosure section to an “Archive” section of the website.
· Archived documents shall continue to remain available for inspection and reference.
· The Company may, at its discretion, retain certain documents permanently in the archive, considering their relevance or regulatory importance.
8. REMOVAL / DESTRUCTION OF DOCUMENTS
· Documents which are no longer required to be retained under any applicable law and have lost relevance may be removed from the archive section.
· Such removal shall be carried out only after approval of the Company Secretary / Compliance Officer and in line with the Company’s Policy for Preservation of Documents.
· Permanent records shall not be destroyed.
9. RESPONSIBILITY AND AUTHORITY
· The Company Secretary / Compliance Officer shall be responsible for:
· Monitoring compliance with this Policy
· Periodic review of documents eligible for archival
· Ensuring proper maintenance of the archive
10. REVIEW AND AMENDMENT
· This Policy shall be reviewed periodically or as and when required due to changes in law or business needs.
· Any amendment to this Policy shall be approved by the Board of Directors.
11. DISCLOSURE OF POLICY
This Policy shall be disclosed on the Company’s website and shall be made available for public access as required under SEBI LODR Regulations.
Reviewed and approved by the Board at the meeting held on 11.02.2026
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